Planning and developing new
documentation

Katalin T. Bird

What do we already know about...

Museum documentation?
International standards?
IPR and museums?
Thesaurus?

Museum ISO procedures?
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discipline. Composed of ICOM members whao Calendar of activities
request membership. Through its
International Committees, ICOM achieves its
major objectives: the exchange of scientific
information at an international level, the
Activities development of professional standards and
the adoption of rules and recommendations. ICOM Nebwork Facilities

Publications

Rules for ICOM International
Committees - POF Version T

Become a member

Resources

AVICOM - audiovizual and Mew GLASS ICOFOM - Museslogy

Technalogies

ICAMT - Architecture & Museun ICOM-CC - Conservation

Techniques

CECA - Education & Cultural ICDAD - Decorative Arts & ICOMAM - Arms and Military

Action Design History

ICEE - Exhibition Exchange ICOMON - Money & Banking
Museums

CIMAM - Modern Art ICFA -Fine Arts ICR - Regional Museums

CIMCIM - Musical Instruments ICLM - Literary Museums ICTOP - Training of Persennel

CIMUSET - Science & ICMAH - Archieclogy 8 History INTERCOM - Management
Technalogy

CAMOC - Museums of Cities

CIDOC - Documentation

CIPEG - Eqyprology ICME - Ethnography ;ﬂelral‘:o;:ﬂarketmg 2 Public

COSTUME ICMEMO - Memorial Museums  NATHIST - Matural Histery
DEMHIST - Historic House ICMS - security UMAC - University Museums &

Muzeums Collections
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what is 1ICOM
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précédente

Committees International Committee for Documentation
Comité international pour la documentation

CIDOC is dedicated to the documentation of museum collections. The committee
pravides curators, librarians and information specialists interested in documentation,
reqistration, collections management and computerisation with the opportunity to
collaborate. Members receive a newsletter and may participate in annual conferences
and a number of active working groups on data standards (for general as well as

Become a member specific aspects of cultural heritage), multimedia or the Internet, etc,

Activities
Le CIDOC se consacre a la documentation des collections de musée et rassemble des

Resources conservateurs, des bibliothécaires et des spécialistes de la docurmentation, de
I'enreqistrement, de la gestion des collections et de l'informatisation. Les membres
recaivent un bulletin, participent aux conférences annuelles et & des groupes de
trawail spécialisés dans le domaine des normes {générales ou concernant des aspects
specifiques du patrimoine culturel), dans celui de 'application du multimédia ou de
I'Internet, etc,

President: Christian Emile Ore Secretary: Monika Hagedorn-Saupe

o™
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ICOM-CIDOC - Microsoft Internet Explorer
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/ The International Committee for D ation of the International Council of
Museums (ICOM-CTDOC)
Le Comité inter 1 ] pourlad ation du Conseil inter 1 1l des

{ICOM-CIDOC)

IRTERNATIORAL COURCIL OF MUSEUNE
CGHSEIL INTERNATIONAL DES MUSEES

Search the CIDOC Web site M Recherche du site Web CIDOC

This page in Englich Cette page en francais svp

Welcome to CIDOC on the Web

Welcome to CIDOC's home page on the World Wide Web. CIDOC is the interational focus for the documentation interests of museums and
related organizations. It has aver 750 members in 60 countries

For information about the work of the Comemittes, see the Web pages outlined below ot contact;

o CIDOC ChairChristian-Frdl Ore, Norway,
» CIDOC Becretary: Monika Hagedom-Saupe, Steltvertr. Leiterin / Deputy Director, Institut fitr Museumsforschung / Institute for
Musewm Research, In der Halde 1, D-14195 Berling Germany, Tel: +49 30 8301 480, Fax: +49 30 8301 504

Fhistart||| (] & G O & @ || [Emcrosoit poverrornt - e |[£]1c0M-CIDOC - Micraso.. e Y7
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CIDOC Web resources

Ths CIDOC Weh resources include thres groups of pages

# Intraduction to CIDOC
» Museum information standards
» DMluseum resources on the Internet relevant to documentation specialists

Introduction to CIDOC

CIDOC membership
CIDOC Board
CIDOC Rules
CIDOC AGM mitnates from the meeting in 2000 are available here in of format
CIDOC [ntemet services
o Email discussion lists
CIDOC Conferences:
o 1096, Mairahi, Kenya
1997, Nuremberg, Germany
1992, Melbourne, Australia
1999, London, WE,
2000, Orttawa, Canada
2001, Barcelona, Spain
2002, Porto Alegre, Brazil
2003, 5t Petershurg, Russia
2004, Seoul, Korea
NG Zarwak Menatia

ICOM-CIDOC - Microsoft Internet Explorer
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Museum information standards
This link leads to an updated version of the list of standards resources on the CIDOC Web site, previously shown here.

The CIDOC Documentation Standards Group has prepared a St of principles of weaseum d for. The current deaft is available
at http:ifunanw smartaroups. comirault/cid it /Publi lesl pif This site is restriced to CIDOC members, who should contact the
CIDOC Secretary for an invitation Lo register (free) as a SmartCroups user in order Lo read this file

Museum resources on the Internet relevant to doecumentation specialists

Sources of information: museums and the Internet

Bources of information: guides to the Indermet

Guides to museums on the Internet

Chaides to misenm staff on the Internet

Bibliographies, catalogues and other resources for museum professionals
Di ion lists and newsgroups for museum professional

Bienvenue au CIDOC sur le World Wide Web

Le Comité international pour la documentation vous souhaite la bienvenue sur sa page daccueil Le CIDOC est un forum international consaceé
41a documentation dans les musées et les mstitutions apparentées. I compte phus de 750 membres dans 60 pays

|| |4 mternet
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International Guidelines for Museum Object Information: The
CIDOC Information Categories

This page is the introductory page of the mternafional Guidelines for Museum Ohbject : The CIDOC C 3
produced by the Intemational Committee for Documentation (CIDOC) of the Intemnational Council of Museums (ICOM). This is & description
of the Information Catsgoties that can be used when developing records about the ohjscts in museum collsctions

Contents:

Foreword

Preface

Acknowledgements

Introduction

Glossaty

Format of the Information Groups and Information Categories
Information Groups and Categoties

Contributions to the Development Process

References

Contact Organizations

Production

DOC Groups - Microsoft Internet Explorer
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Groups of the International Committee for Documentation of the
International Council of Museums (ICOM-CIDOC)

This page introduces the Groups of the International Committee for Documentation of the International Council of Museums JCOM-CIDOC ).
(Previously known as "Working Groups", these were renamed "Croups" at the Nuremberg conference in 1997

Introduction

CIDOC membets ars welcome to join one or more of the Groups, by contasting the representatives notsd below. If you have comments on the
previous work or Fulure plans of the groups or suggestions for anew group, please get in touch with the person named as contact for each
group, or any member of the CIDOC Board
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&
The SmanGroups service closed down on 30th November 2006
There are other services similar to SmartGroups where you can transfer your group
information and keep your group running. The most popular are Yahoao! Groups, MSN
Groups and Google Groups, which can be found at the following web addresses:
‘Yahoo! Groups - htpeffgroups yahoo com
MWSH Groups - hitpuimsnusers.com

Google Groups - hitpuf/groups.google.com
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Museum and cultural heritage information standards resource guide - Microsoft Internet Explorer
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/ The International Committee for Documentation of the International Council of Musemns
(ICOM-CIDOC)
Le Comité international pour la documentation du Conseil intermational des musées (ICOM-
CIDOC)

IRTERNATIORAL GOURGIL OF MUSEUME
G SEIL IRTERNATIORAL DES MUSEES

Museum and cultural heritage information standards and
organisations

A joint project of the Getty Information Institnte and the International Committee for Docmnentation of the
TInternational Council of Musemns

Onginally edited by Jim Bewer and Andrew Roberts, this page is a resource gwide to museum and cultural heritage information standards and organisations
producing standards. It is based on a brochure produced by the Getty Information Instinste (formerly the Getty Art History Information Program, now
incorporated in the Getty Research Institute) and CIDOC, titled Developments in international museum and cultural heritage information standards,
first published in 1993 and updated in July 1995, It is being edited and updated m the course of maintaming the CIDOC Web site. An introduchion based
on the brochure is also available

This resource guide describes a number of imternational and national standards initiatives. The selections listed are not meant to exclude many other
important contributions being made worldwide: for example, in the areas of the natural sciences (such as the Intemational Association for Plant Taxonomy)
and archaeology (such as the International Archaeological Congress)

Current details of standards projects are given m pages on recent museum mformation standards inibiatives and International organisations




Metadata development:

Microsof Internet Explorer

Fie Modfica  Visuslizza  Preferiti  Strumenti 2

(D) mderro - () \ﬂ @ 7;\, /_3 Corea 5 ¢ Preferiti {£2) - @ - P 3

cizz0 (] it ffuww.willpowerinfa. myby. co.uk/cidoc/stand3m.him v BYvai | collegamenti

Metadata developments

This page provides current information about metadata intiatives. It 15 one of a number of pages about museum information standards and related
documentation issues prepared by the International Commuttee for Documentation of the International Council of Museums TCOM-CIDOCY. There is also
aty to the overall set of pages about recent intiatives

For a general g

Metadata for the masses : Paul Miller describes Dublin Core and means by wlhich it can be implemented. - Ariadne : the Web version, issue 3,

September 1996

Introduction to metadata : pathways to digital mfornation / Getty Research Institute. Standards Program. - Version 2.0. - Los Angeles : Getty, 2000

Includes updated essays by original authors Anne Gilliland-Swetland (Definining Metadata) and Tony Gill (Wetadata and the World Wide Web), plus a new
essay by Mary Woodley on metadata "crosswalks." - [dmouncement on ARCHIVES mailing list by Jennifer Wilffion, August 2000]

Metadata standads crosswalle / Getty Research Institute. Standards Program. - Los Angeles | Getty, 2000

The crosswalk of mstadata standards from vetsion 10 tincluding CTWA, Objsct ID, the CTMI schema, MARC, and Dublin Clore) has besn updated Four
addilional crosswalks mapping archival metadata standards (EAD, ISAD) have been added. The site also inelude a glossary and a list of acronyms and urdls. All
ofthe ssctions are available as PDF files for sasy printing, - [Anmorncement on ARCHIVES mailing list by Jenmifer Wulfison, August 2000.]

The main museun and related projects working on metadata concepts include
. . The Censortium for the Computer Interchange of Museum Information (CTMTI) created a pilot implementation of DC metadata records as

part of the CIMT Dublin Core (DC) Metadata Testbed Project. Participants responsible for making museum object collections available on-line were
able to explore the potential of the DC metadata scheme for describing heterogeneous collections. The project has resulted in a Guade fo Best
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= contact us

A ATA Onhne Abstracts of International Conservation Literature

{—yBrowse AATA WELCOME
{5 Classification Categorie

AATA Online iz a comprehensive database of over 100,000 abstracts of literature related o the preservation and

_ conservation of material culturel heritage.
(C1 4. Methods of Examinatio

(C1B. General Tapics in Cons

£1¢. Archaedlogical Method gev_wﬁUse;s nerge to set vt ’ Registered Users
mD_ArchRemul’al Conserve edgister, &t no charge, to 2et personal preferences and save User name: I—

N 5 searches.
(C1E. Education and Training

(CIF. Praduction Techniques m Password: I Logi

G Materials andt Objects: If you have forgotten your password, please

TP Fre-AATA il
)5, Special Supplements e QUICK and ADVAHCED SEARCH are now available A A S e e A

without registering from the SEARCH TAB above.

Now Avallabie!
= January 2007 quarterly update

AATA Online's Coverage
Wiewy the list of publications regularly covered in AATA
Online:

Become an AATA Online Contributor
ALTA Onling is only possible with the help of dedicated
wvolunteer abstractors,

& =ervica nf the Gett Coneenation Instih te in asencistion with The

| |4 internet




UNESCO standards for digital heritage preservation

Case study: MNYR in the HNM
Antecedents

Legislation

MNYR project planning

Tender
Implementation
Pilot projects
Auditing process
State of art




Antecedents

First efforts for computerised museum
inventory systems

- individual efforts
- NYAP

- MAMA

- MUSONET

Antecedents

HU3-93D@8A8

DATAEASE - BEJELENTKEZES
Kényutdr: C:~\DEASESKIJUN

P4 MENii ESC UEGE C:\DEASEMKIJU- 87/01,22  10:48 80|




Legislation in Hungary

Individual inventories (since XVIII)

HNM: Cimeliotheca (1825)
Local inventory systems

1950: unified inventory system, re-
inventorisation campaign

(HNM escaped)
1963 legislation
New law: 2002

Informatikai Szakfeliigyelet - Microsoft Internet Explorer
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Udvéziljiilk a NKOM miizeumi informatikai szakfeliigyelet honlapjan!

Az mijzeumi szakfeligyeletet 2000-ben hozta létre a Memszeti Fuluralis Orélosés Minisztériuma. Feladata a mizeumi informatika feligyelete munkaterve
szerint és a az informatikaval kapcsolatos egyéb feladatok ellitisa Iiyen lesz példaul a szimitdgépes nyilvantartasi rendszerek auditalasa A terfilette]

kapcsolatos dokumentumok letéltéséhez latogassa meg archivinnunkeat

A nemzeti kulturalis sroksée miniszterénel 20/2002. (X.4.) NKOM rendelete a muzealis intézménvek nyilvantartasi szabalyzatarel

a rendelet szdvege itt olvashatd il innen letélthets
az 1. melléklet szévege itt olvashatd ill innen letélthetd
a 2 melléklet szévege it olvashatd ill innen letélthetd

a tajelortatd szévege it olvashatd ill innen letélthetd
A beveretés feltételrendszere

wralkdeligyeléink Lstaja

lewél a szaldeligyeletek (infosz@infosz nhmus. )

10



Auditing

Audit procedure

MNYR project planning
Tender

Implementation

Pilot projects

Auditing process

State of art
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Case study: MNYR in the HNM

MZM midzeumi antartd rendszer - MZM midzeu artd rendszer -

Kérem adja meg az azonositdit Kérem adja meg az azonositdit

Felhasznald : Felhasznald : [TEK
Jelszd: Jelszd: [rrrrer

Gylijternény:

|adatar
=
Adattari fénykép-lelarking

[L[adatiar ettarknys

[Archeornetriai Adattar
Bélyegzd gyiljternén

MZM miizeumi ntartd rendszer -
Kéarem adja megy az azonositditl

Felhasznald : [TBK
Jelszd: [sretas

Gyiljternémy:

Case study: MNYR in the HNM

orl6 (Practice)
Eles (Valid)

Basic unit: Collection

12



Case study: MNYR in the HNM

Myilvantartdasok Lekérdezések Listdk Egyéb Rendszer adminisziracio  Kilép

I
1111}

Case study: MNYR in the HNM

Levels of access

- head of museum

- curator

- operator

- system administrator

- database administrator

- external research

13



Case study: MNYR in the HNM

Simple query for external researc

Case study: MNYR in the HNM

Ev TételszamiSorszam [ Alszam Ev [TételszamiSorszam | Alszam Targyszd (Alt F10)

Leltari szém:l_ l— l— I_L"— l— l— l—
Bite. el (st | B etrozasdauma: || | =l ||

Altalanos szivagrinta: |

Megnevezds: |

Anyag he gyikr\sté\v(

Technika, |

Mératak, terjscialam: [

Kszitd ¢ alivatd: |

Kor: |

Kelsth, készitss helie: |

Lefbhel s avilfishel: |

Amenszerés modia: |

Gy, feiard |
Arzési helyelhelyezés: | Daturn: l_ l_

Leitarozo: |

Feltétel tiriés

14



Case study: MNYR in the HNM

[poodAT Retusilty

0j tétel Megtekintés
—
[REpernys searosic | 1)

Archiv ardatok WAy (e R
Leird adatok | Keép, szakiradalom | Egyéh

Leltari szam: IZDDA 1 1 I

Grarapodasi szém(ok).l ;I i |

Gyarapodasi szam{ok):

Megnevezds: |retusé\t nenge

*Darahszam |1

Leiras, I
hasznalat | tartalam:

Leiras, hasznilat | tartalom:

Retusalt penge tiredéke

Kar: |Fe|56-pa\eulmkum

Kelstic készités halye: |

Elbzii tétel Kiwetkezd tétel
e e e L

15



Case study: MNYR in the HNM

Leltari szam: 2004.1.1. Megnewezés: retusalt penge

Keészits s aiwots: | =

Készitd / alkotd:

| =

Leidhel s avidhels: |Kuzérd { |Feheér-oldal

Leiheiy jellege: |

Lelihely jellege:

rwiltszini lelGhely

[ B[

Objekium. |

Rétag |

| Fenitel | Efiizii tétel Kivetkezi tétel
ol el Paoiigiiemenc oo oo

Case study: MNYR in the HNM

Archiv ardatok WAy (e R
Leird adatok | Keép, szakiradalom | Egyéh

Leltari szam: 2004.1.1. Megnewezés: retusalt penge

Késaitd / atkatd: | B |

Készitd / alkotd:

[ =

Leridhely f aviidhen: |ana’rd { |Fehér-oldal

Leidhely jeliege. |

LelGhely jellege:

riltszini leldhely

[ B

Qfeddurm: |

Réteg: |

| I I | x|




Case study: MNYR in the HNM

Archiv adatok T ysconEI0)

Lettér 2. | Leltér 3. Leird acdatok | Kép, szakirodalom | Egyék

Leltari szam: 2004.1.1. Megnewezés: retusalt penge

Anyag | ;I ! I

Anyag:

hegyikristaly

Technia: ;I i |

Technika:

Méretok, teredelom.

Dimenzid & Mértékegység

hosszisdn
szélesség

m ElSzd tétel Kovetkezd tétel L]

ol el Paoiigiiemenc oo oo

Case study: MNYR in the HNM

antartasok - Régészeti szakanyag leltar
Archiv ardatok WAy (e R
Leird adatok | Keép, szakiradalom | Egyéh

Leltari szam: 2004.1.1. Megnewezés: retusalt penge

Allapot: |

*A megszerzés modja: Igyﬂnés LI A menszerzes ideje: |2003 lﬁ lﬁ
"GyLitd, feitdrd: [Pentek Atila

Atadts: | Azonosftd adata:

veételar: | Valutanem: | =1

Adattari szam: | (Gylijtési szam)
Statusz l—;[ Dok azonosita: | Datum: l— l_ l_
Reizid dok.azon.: | Déturn: l— l_ l_
Megjegyzések: [ =

Megjeqyzések: | LI

*ektarozd, |T Bird Katalin

| I I | x|




Case study: MNYR in the HNM

Archiv adatok T ysconEI0)

Leltari szam: 2004.1.1. Megnewezés: retusalt penge

Orzési helyelhelyezés: | Diéturm: l_ l_
Restauralas: I Déturn l_ l_
Elsd feldolgozasi joo: I l_ l_

| Fenitel | Efiizii tétel Kivetkezi tétel
ol el Paoiigiiemenc oo oo

Case study: MNYR in the HNM

zeti szakanyag |

Archiv adatok Ay (R
Lettér 2. | Lettér 3. | Leftér 4. | Leird adatok

Leltéri szam: 2004.1.1. Megnevezés: retusalt penge

Szakiradalom, +

hiwatkozas: Szakirodalom, hivatkozas: | AI

Megtekint Fajl keresés I
Kepi megjelenités: I e

Fajl néy Megjegyzés | LI

Képi hivatkozas:

Elérési itvonal Megieqyzés

ool |
Tp gy ey Palegigitamam  Meotekiniie amionl

18



Case study: MNYR in the HNM

Lettar 1. | Leftar 2. | Lettar 3. | Leltar 4. | Leit adatok | Kép, szakirodalon EEgyéb:

Leltari szam: 2004.1.1. Megnewezés: retusalt penge

Archiv adatok

T ysconEI0)

Ohiekurn: |

Réteq: Ifelszw'm aylijtes

SZELVENT-L: |

Eldzi tétel Kivetkezd tétel

Case study: MNYR in the HNM

Special (,,free”) query

Vissza
Képernyd szonositd

19



Case study: MNYR in the HNM

Altalanos lekérdezd - meztk, rendezés, feltételek

Mezdk, rendezés | Fatételek

+ Teljes allomany O Gyiijtemény  [Faleolit ayljtern iy

 Sajat CLemtarkbma |Faleolit gydjternény 2004, évi l2ltrkampe

Rendelkezésre allo mezik Kivalasztott mezilk Sorrend Irdny

Hiv. leltari szam AL —
Hosszahhités datum epi abrézolds NEvekvd
lwar AT Képi hivatkozas Mevekyd
Kapcs. leltdri szam
Kapcs. rég. anyag
Keletkezes helye
eletkezés helye HT
Ieletkezes ideje KT
Készitd/alkotd
Készitd/alkotd 5T
Kiadds datum
Kikerilés okmanya
Konzervalasi eljiaras
Karos elvaltozds AT
Kutathatd

Kilsd gylijtemény AT
Lebonyolitd 52
Leiras

Leldhely HT
Leldhely jelleg AT

Lekérdezés mentés Lekérdezeés visszatiltés

Mezik, rendezés  Fetételek

Feltétel értéke

Lekérdezés mentés Lekérdezés visszatiiltés




Case study: MNYR in the HNM

Képi abrézolis K&pi hivat...

obszidial
obszidial
obszidial
obszidial
obszidial
obszidial
obszidial
obszidial
obszidial
obszidial

ohszidia PALEQLIT_Ph_1948_33_16_20_1948_1jpo/PALEOLIT_Pb_1948_..
obszidial
obszidial
obszidial
ki fobs
obszidial
obszidial
obszidial
obszidial
obszidial
obszidial
obszidial
obszidial
obszidial
obszidial
obszidial
obszidial

=t
=

EHEIEIEIEIEIEIEIELEEE

Export Megtekintés Vissza

Case study: MNYR in the HNM

Archiv adatok ARz DL R )

Leltari szam: Ph.1948/33.03/1948 Megnevezes: vakard

Szakirodalom, | ;I

hivatkozas: =
Szakirodalom, hivatkozas: | M

Megtekint Fdjl keresés

Képi megjelenités: Il +

Féjl név
PALEQLIT_Ph_1548_33 |EBEED

Keépi hivatkozas:

Elérési (tvonal Megjegyzés

| Fenitel | Eliizii tétel Kivetkezi tétel
e e e




Case study: MNYR in the HNM

F zet  Oldalak !

]
Jowreasiln o rjdme]s -

+
.

allanes

Magyar Nemzeti Mizeum

i viemizouns - ssgon - MINOSEGUGYI ELIARAS MELLEKLETE

MNM Rakoczi Mizeuma -

P i iy Uiaure- MUTARGYVEDELMI

FE - 04

Vi TEVEKENYSEG FOLYAMATA

DOKUMENTUMOK FOLYAMAT FELELOS

mitargyvadalmi Allapotielmérési
dokumentaciok | yizsgalatok elvégzése

mitargyvédelmi Konzultacio
daokumentaciok beavatkozas terve

Intézményi \ N

finanszirozhatd? menedzement

miargyvedelmi Mtargyvédelmi
dokumentaciok | elfaras dokumentalasa

Gyljteménybe SZEKmu-zenlbgus
visszavétel gyujteménykezela

| BEMUTATAS ‘ H ‘ FELDOLGOZAS ‘ || | MEGORZES | ‘

iktatas | Palyazat szponzor
7 felkutatisa

rest
fgosztvez

22



Archaeometry in MNYR (HNM)

DOKUMENTUMOK FOLYAMAT FELELOS

My ApViZEs

nyagvizsg

Intézményi )

it \ N Palyazaii szponzor
g

finanszirozhato? menedzsmant felkutatasa

mozgatési szakmuzealogus
naplo gyujtemanykezely

[ 1
‘ | BEMUYAYA,S‘ H ‘FELDOLGOZAS‘ ” |MEGOHZES| ‘

Archaeometry in MNYR (HNM

FOLYAMAT FELEL(S

f I Kuestas tery
bt by, skl

engedetykénes ]

nzaelas

DORUMENTUMOR

]

ey tapatis v (rakeks, kidllivks eb )

s i Ny [ T p—
G s, e | emutatnn P ————
I winervisel (restaitorakial epyecsetve : belyoedlltiai erv)
—

azypapiipalat dekamestacs (msmam molsict kep)

| wincoavinelijepyatitays

ssskmanciégus
llapotfebitel, restauibin

i
e

wrarertrs

; : I N
| HEHUY!YIS| | FELDOLGOZAS [ "EWES] |

Ui}

vismbelyezia

} » ssitargy adathiacibe

rbilibicid

23



